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MARITZBURG CHRISTIAN SCHOOL 
 

Code of Conduct for Learners (January 2024) 
 

 
1.     Preamble 

 
The following Code of Conduct has been based on Biblical principles, the Education 
Department’s Expectations, and, with reference to the guidelines set out in the Government 
Gazette No.18900 of 15 May 1998. The code of conduct has been drafted in accordance with 
the relevant provisions of the Constitution of the Republic of South Africa, Act 108 of 1996; the 
South African Schools Act, Act 84 of 1996 (‘SASA’); the National Education Policy Act, Act 27 of 
1996; and the relevant provincial and national regulations promulgated in terms of these Acts.  
The school is however a private school as defined by Section 45, read with Section 1 of SASA 
and may therefore adopt its own code of conduct even if it is not identical in every respect to the 
guidelines set out in the above Acts and their Regulations. 
 
It seeks to promote a culture of teaching, learning and mutual respect in a Christ-centred school 
environment. 
 
Such a Code cannot hope to cover every eventuality and, where specific occurrences are not 
mentioned, Biblical principles, and the professional integrity and judgement of Headmaster and 
Educator, must prevail. 
 
Learners and their parents / guardians are expected to acquaint themselves with the school’s 
code of conduct and its provisions. As soon as learners are enrolled at the school, they are 
subject to the code of conduct, and must strictly adhere to it. Should learners transgress or 
violate the code of conduct, they will be acted against in accordance with the disciplinary 
procedure for learners. 
 
1.1     Broader Purpose 
 
To emphasise the ethical and disciplinary obligations of the school. 
 
1.2     Specific Purpose 
 
1.2.1   To provide guidance to the members of the school 
 
1.2.2  To set the standard of ethical behaviour and conduct expected of them in their dealings 
with each other, members of the staff, stake holders, organisations and members of the public 
with whom they come into contact. This is to ensure that the vision, mission and values of the 
school are communicated, implemented and upheld by everyone. 
 
 
2.   An Educator at the school shall have the right to control and discipline the Learner according 
to the Code of Conduct during the time the Learner is in attendance at the school, at any school 
function, on school excursions, representing the school in school uniform, or during school-
related activities. Prefects, monitors and other learner representative structures appointed by the 
school to assist teachers and school management shall be afforded respect as they carry out 
their delegated duties. 
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3.     General Behaviour and Manners 
 
We, at Maritzburg Christian School, believe in the importance of the outworking of the Spirit 
according to Galatians 5:22 & 23; “But the fruit of the Spirit is love, joy, peace, patience, 
kindness, goodness, faithfulness, gentleness, self-control – against such things there is no law.”  
In any given situation, a MCS Learner should ask him/herself the question, “Is what I am about 
to do/say in line with Biblical standards?”  
If the answer is “no” then the behaviour is not worthy of an MCS Learner and should not be 
embarked upon. 
 
Specifically: 
 
3.1  Learners are expected to take good care of their own possessions and MCS 
           property. Learners may not litter on school grounds or in school buildings. 
  
3.2 Another person’s possessions may not be interfered with. 
 
3.3 Attendance at Assemblies is compulsory.  

 
3.4 No Learner may be absent from lessons, or other activities to which they have committed 

themselves, without permission from the relevant school authority. 
 
3.5 Learners are expected to be punctual for lessons and other school activities. 

School day starts with registration. Learners who are late for registration will be marked 
absent. It is therefore necessary for them to report to reception to declare attendance. 
School day starts at 7:40am 

 
3.6 A learner may be absent for a maximum of 12 days in a single academic year. Failure to 

attend school for the required number of days could result in the learner having to repeat 
the year. 
This will be negotiated at the discretion of the School Management Team 

 
3.7 Learners who are absent for 2 days or more or absent from a formal assessment (test or 

exam), must supply a Doctor’s certificate. Missed tests must be written on the following 
day in homework class. Parents must notify reception in the morning should a learner be 
absent from school. Learners who fail to supply a Doctor’s certificate will be awarded a 
zero for missed tests and assessments.  

 
3.8 Learners are to stand and greet adults politely and be ready to offer assistance whenever 

possible. 
 
3.9 Learners are expected to uphold the MCS ethos at all times. The school reserves the 

right to intervene in incidents which reflect poorly on the image of the school. 
 
3.10 When approaching doorways, learners should stand back for adults. 
 
3.11 Boys wearing hats/caps should raise them when greeting adults. 
 
3.12 No-one should interrupt when another person is speaking. 
 
3.13 Learners may not run inside the school buildings. 
 
3.14 The swimming pool and environs are out of bounds to learners unless accompanied by a 

teacher. 
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3.15 Learners are not to beg for food or money from fellow pupils. 
 
3.16 Learners may not sell any food items or other products at school, except where 

permission has been given by MANCO. 
 
3.17 Chewing gum is not allowed at Maritzburg Christian School. A detention will immediately 

be given to offenders. 
 
3.18    Eating and drinking in the classroom, laboratories, Lamberti Hall, on the driveway or at 

the school gate is not allowed, unless drinking water from a clear bottle.  
 

3.19   In their interaction with the principal, educators, other staff and visitors to the school,                
learners shall be courteous and respectful at all times and shall refrain from any action 
that constitutes disrespectfulness or rebelliousness.  
 

3.20    In their interaction with one another, learners shall practise self-restraint as far as         
possible, and shall display mutual respect and tolerance. In particular, learners shall 
refrain from any action aimed at harming, or that could possibly cause harm to, any other 
learner’s physical, spiritual and moral well-being. Any improper, disgraceful and 
unbecoming conduct / behaviour which includes sexual or improper physical contact 
between learners on school grounds, or in any other place where they could be identified 
as learners of the school is strictly prohibited. This prohibition extends to any other 
behaviour or conduct which may be deemed to bring the school’s name or ethos into 
disrepute.  
 
 

4.        Appearance and Uniform 
 
4.1 MCS pupils are expected to wear their full uniform on and off school grounds. The school 

reserves the right to apply consequences should the uniform not be properly worn.  
 

4.1.1 Any religious or cultural apparel that is worn must not be visible.  
 
4.2 Hair should be neatly combed. Boys’ hair must be kept short and neat. Hair may not bush 

out excessively.  “Exotic” hairstyles, which come into fashion from time to time are not 
allowed. Boys’ hair must be shorter than eyebrows and cut around the ears.                     
If worn long, girls’ hair should be neatly tied with a regulation colour fastening. Girls’ hair 
or braids must not be longer than the waist. In case of a dispute regarding hairstyle, the 
principal or Head of department will have the final say. Boys must be clean shaven. 

 
4.3     Hair may not be coloured, highlighted or bleached. 
 
4.4     Girls’ nails are to be cut short.  High School girls may wear clear nail polish. 
 
4.5      No visible jewellery or accessories not in line with the school uniform may be visible.            
 Where girls have pierced ears, only gold or silver studs are permitted and only one per  

ear-lobe. 
 
 4.6 Learners may not have tattoos. 
      
 4.7     No make-up may be worn. 
        
 4.8     Only clear lip-ice is acceptable. 
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 4.9     High School learners may only wear full tracksuits during sport sessions.  
 
 4.9.1 Tracksuit tops must be worn zipped up, as part of the informal uniform. 
 
 4.9.2 Tracksuit bottoms may never be worn without the top. 
 
4.10  Boys shirts and girls winter shirts should always be tucked in and socks pulled up to 

below the knee. Garters must be used to keep long socks up. 
    
4.11 High School and Primary School boys must wear only black leather or Bata    

Toughee lace-up shoes, as prescribed in the uniform list. Boys may not alter their 
trousers to fit in with new styles which come into fashion from time to time. 
 

4.12 Girls skirts should be worn at a modest length as determined by the management team. 
 Girls’ and Boys’ pants may not be altered and must be a minimum of 15cm diameter 

around leg. Hats, caps and beanies are only for use outdoors and must be in line with 
MCS uniform code. 
 

   
5.        In the Classroom 
 
5.1 It is every MCS pupil’s right to receive the highest quality of education. Therefore, no 

person shall do anything to inhibit another learner’s chances of taking full advantage of 
the educational opportunities offered. 
 

5.2 Learners may not operate the data projectors or air conditioners. 
 
5.3 Learners should commit themselves to work well during classes and complete assigned 

homework. 
 

5.4 Disruptive behaviour is unacceptable and has no place at Maritzburg Christian School. 
 
5.5 Plagiarism is not acceptable. Acknowledgement must be made for the use of work that is 

not your own. 
 
5.6 It is every learner’s responsibility to help to maintain the classrooms, other learning areas 

and toilets in a clean and tidy state. 
 
5.7 Furniture and other facilities are to be treated with respect and never defaced. 
 
5.8 Classrooms and all other learning areas are out of bounds outside lesson periods except 

where there is teacher supervision. 
 
5.9 Class educators may formulate additional class rules which apply exclusively to their own 

classes, which may not be in conflict with the provisions of this code of conduct, at the 
beginning of each school year and after having consulted the learners in the class. 

 
5.10 Learners are expected fully and promptly to comply with the class rules as well as any 

verbal instruction given by the class educator or any staff member that is reasonably 
essential to give effect to this code of conduct and / or for the sound and professional 
management of the school. Any violation of the class rules shall be regarded as a 
violation of this code of conduct and school rules. 
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6.        Computers and the Internet Usage 

Guiding Principles 

 
6.1 All the school rules apply in the computer laboratories. 
 
6.2 The computer facilities are simply another, more flexible form of a resource, like   

textbooks or workbooks, and as such, all the school rules apply to them. 
 
6.3      Given that some facilities, such as web and email, extend beyond the boundaries of the 

school, a number of national laws, including the Electronic Commerce and Trading (ECT) 
Act, also apply. 

 
6.4 The computer lab is there for the whole school, and for multiple subjects to use, to 

achieve the school’s goals and vision.        
                     

6.5 For the purposes of these rules, the ‘lab’ is any area where computer equipment is 
installed. 

 

Specific Computer Usage Rules 

 
6.6 No eating or drinking in the labs. This jams up keyboards and brings ants. Any form of 

liquid is dangerous to computers. 
 
6.7 No unruly or ‘physical’ behaviour – this puts both the learners and equipment at risk. This 

includes unnecessary moving around the lab. 
 
6.8 No ‘fiddling’ with equipment on any PC – either the one allocated to a specific user, or to 

a neighbouring PC. This includes unplugging power or network cables, reconfiguring 
settings, resetting, hibernating, or loading software with out explicit permission from the 
teacher. This makes learning and teaching difficult in class, and incurs unnecessary 
expense to rectify. 

 
6.9 No learner may be in a lab without a teacher’s permission or supervision by a relevant  

authority. 
 
6.10 There may be no access to the internet without the specific permission of the teacher in 

charge of the class. 
 
6.11 Any computer facilities provided – including server storage space (“Student drives”), web 

pages, and email – are school property, and not private property. Whilst users are 
encouraged to use these facilities for all subjects, and allowed to do private work that 
does not impact system performance or break any other school rule, they are liable to be 
scanned and reviewed as and when the school sees fit. This includes, but is not limited to 
retrieving work to mark, scanning for viruses or malicious software, scanning for illegal 
content, including sexually explicit, sexist, racist or other inflammatory or material 
undesirable in terms of the school rules and ethos. There is no specific need for material 
of a personal and private nature to be stored on the school’s infrastructure. If material in a 
user’s login account (email, files, etc) has breached any of these rules, that user is 
primarily accountable. The accountability of other users will be determined on a case by 
case basis. 
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6.12 The users of all facilities are accountable to keep their passwords secure and private, and 

may not use or share accounts. 
 
6.13 Meddling with, or attempting to meddle with any other users’ information, including 

hacking, deleting or modifying information, is strictly forbidden. If someone has not logged 
off after using a PC, they must be logged off immediately by the next user. 

 
6.14 Any social networking communication that can directly or indirectly be related to the 

school is also subject to the school Code of Conduct, irrespective of the point of posting 
of the material. No music or movies from any source to be played or transferred on school 
computers other than for educational purposes. 

 
Please refer to the Maritzburg Christian School COMPUTER AND INTERNET ACCEPTABLE 
USE POLICY for further information. 

 

Disciplinary Actions 

Infringement of these rules will invoke relevant responses, including: 
 
6.16 Verbal or written warnings, including to parents, as appropriate 
 
6.17 Cleaning computers/ labs during breaks, or another break detention 
 
6.18 Detention or other school disciplinary process, as relevant and appropriate to the offence 
 
6.19 Exclusion from the use of computer facilities, either temporarily or permanently. 
 
 
7.         Break times, before and after school 

 
7.1       Body contact sports may only be played under supervision during official coaching 
            sessions, and never at breaks. 
 
7.2       The throwing of stones or any other projectiles is prohibited. 
 
7.3 Children waiting for collection in the afternoons are to sit quietly at the designated areas 

and may not be in classrooms alone. 
 
7.4 Primary School Learners, who have not been collected 20 minutes after their scheduled 

time to go home, must report to the aftercare supervisor. 
 
7.5 The school environs are off limits to learners on Sundays and public holidays. On other 

days, the field and nets may be used after hours but only under the direct supervision of 
an MCS teacher or coach.  

 
7.6 The school environs are to be kept clean and tidy.  It is everyone’s responsibility to keep 

MCS clean.  Littering is a punishable offence. 
 
7.7 All school sports equipment may not be touched without teacher supervision. 
 
7.8 Once dropped off at school, learners may not leave the premises without an exeat card 

from reception, signed by an HOD. 
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8.        On the Sports Field 
 
8.1 MCS Learners are expected to play fairly and to be humble in victory and gracious in 

defeat. 
 
8.2 Unsportsmanlike behaviour, including cheating and aggressive actions, will not be 

tolerated. 
 
8.3 Visiting teams and individuals should be treated with courtesy and respect. At tea/lunch 

breaks they should be served first. 
 
8.4 Learners are to greet visitors politely and thank the opposition and referee/umpire after a 

match. 
 
8.5 The decisions of referees and umpires should be accepted graciously in all circumstances 

and may never be disputed. 
 

8.6 All learners must wear the correct kit for Physical education lessons, sports practice and 
matches.  
 

8.7 Learners are expected to attend sports fixtures and must supply a written apology 24 hrs 
in advance should they be unable to attend. 

 
 
9.        Excursions 
 
9.1 Whilst on outings, and outside the school environment, learners should remember that 

they are ambassadors for MCS and should take special care that their actions bring 
honour to themselves, their parents and the school. 

 
9.2 Any rules specifically pertaining to areas visited must be followed. 

 
 
10.      After School 
 
Primary school children are given a 20-minute time period for parents to collect them after 
school/sport. 
 
No Grade 4,5,6 and 7 children may be left unattended.  They must therefore attend After Care. 

 
Children who stay for after care are expected to comply with all MCS regulations. Children in 
After Care must remain within line of sight of the supervisor and must be signed out by an adult. 
 
After Care closes at 17h00. The parents of children who are not collected will be contacted and 
billed for the extra care. 
 
High School learners who are waiting for transport must wait in the front quad, fully visible to the 
Security Guard. 
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11.       Offences 

                      
These have been categorized as “minor” and “major”. The classifications should, however, be 
viewed as a guide not as an exhaustive list, and may be revised, at the discretion of the 
Headmaster or his delegated authority, where particular circumstances warrant and/or the 
school’s good name is brought into disrepute.                                             
 
11.1    Minor Offences       
           These include the failure to comply with the tenets of the Code of Conduct, as    
           specified previously, except where these are detailed under “major offences”. 
 
11.2    Disciplinary Measures and Corrective Action 
            

       In the case of minor offences, corrective measures may be applied. These actions 
       could include one or more of the following: 
 

11.2.1  Verbal warning or written reprimand. 
 
11.2.2  The issuing of demerits and detentions, the accumulation of which may, over a period  

 of time, lead to stronger disciplinary action. 
 
11.2.3   Written work. 
 
11.2.4   Work that contributes to the improvement of the school’s environment, including  
   supervised light manual labour and litter pick-up duties. 
 
11.2.5   Performing tasks to assist an offended person. 
 
11.2.6   Break detentions. 
 
11.2.7   After hours detention periods (where parents have been timeously notified). 

 
11.2.8   Replacement of damaged property and/or reasonable financial compensation for losses                                                                                                                                                 
  which may have been incurred. 
 
11.2.9   Suspension, for a period of time, from some school activities, eg. sport. 
 
 
11.3      Major Offences 
             These include: (but are not limited to) 
 
11.3.1   Conduct which endangers the safety and/or violates the rights of others. 
 
11.3.2   Possession of fireworks. 
 
11.3.3    Possession, threat or use of dangerous weapons, including spears, bows and arrows, 

catapults, knives and firearms. (Where such articles are required for class displays or 
demonstration, they should be handed to the teacher by a responsible adult.) 

 
11.3.4    Possession, use or transmission of tobacco, unauthorised drugs, alcohol, intoxicants 
              of any kind or other potentially harmful substances. Random or specific drug tests may 
    also be included, and may not be refused by a learner. 
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11.3.5    The Principal or his delegated authority, upon reasonable suspicion, has the authority                                                
               to conduct a search of any learner, or property in the possession of a learner, for a  
               dangerous weapon, firearm, cigarettes, alcohol, drugs, or harmful or dangerous   
               substances, stolen property or pornographic material. During any search, respect for      
               the individual’s dignity shall be observed and learners shall have the right to be  
               searched in private by persons of their own gender. In extreme circumstances the  
               police may need to be involved. 
           
11.3.6     Insolence or disobedience. 
 
11.3.7     Absence from lessons or other compulsory school activities without permission. 

A letter or phone call is required from guardians. A Doctor’s note is required for 3 days 
consecutive absenteeism. 

 
11.3.8     Lying. 

 
11.3.9     Cheating, forgery and Plagiarism.  Marks will not be awarded for Plagiarised work, and       
     further sanctions may be imposed. 
 
11.3.10   Theft or possession of stolen property. 
 
11.3.11   The accession/possession of pornographic material. 
 
11.3.12    Vandalism. 
 
11.3.13    Fighting, assault or battery. 

 
11.3.14    Bullying, including aggressive behaviour, psychological abuse and excessive teasing, 

    including cyber bullying and initiation practices. 
 
11.3.15   The use of vulgar, insulting or blasphemous language. 
 
11.3.16   Indecent behaviour. eg kissing, inappropriate touching and inappropriate hand signals. 

     
11.3.17   Racism, sexism, xenophobia, harmful graffiti, hate speech. 
 
11.3.18   Repeated violations of school rules or this code of conduct. 
 
11.3.19   Disrespectfulness, offensive behaviour and verbal abuse aimed at educators or  
               other school staff or learners. 
 
11.3.20   Wilfully disobeying a legitimate instruction given by the Principal or by an educator 

authorised to do so by the Principal and/or wilfully commits an act of insubordination 
towards an educator or other person who occupies a position of authority over the 
learner at the school. 

 
11.3.21   Refusal, without good cause, to attend classes or to receive tuition, or without  
     sound reason deliberately absents him- or herself from classes or school. 
 
11.3.22   Prevents or attempts to prevent any educator or member of staff from carrying  
     out his/her normal duties. 
 
11.3.23   Actions for which the learner has been convicted in a court of law as being a  
     criminal offence. 
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11.3.24   Deceptive behaviour, including assuming a false identity. 
 
11.3.25   Any party-political conduct of a political nature, unless such activity is conducted  
     for academic reasons by the educators of the school. 
 
11.3.26   Criminal and oppressive behaviour, such as rape and gender-based harassment. 
 
11.3.27   Conduct which is disgraceful, improper and unbecoming of a learner. 

 
 
11.4        Disciplinary Measures and Corrective Action 
 

 Serious breaches of discipline may result in one or more of the following courses                                 
of action being taken by the Headmaster or a Head of Department: 

 
11.4.1    Parental notification (verbally and/or in writing). 
 
11.4.2    A record of the offence being noted in the learner’s personal file. 
 
11.4.3    Suspension for a period of up to one week. (internally/externally) 

 
11.4.4    Warnings / Final warning 
 
11.4.5    Board hearing leading to possible permanent exclusion.  

 
 
12.         Cell Phones 

 
12.1.1    No cellphones or tablets will be allowed for primary school children. 

 
12.1.2    Phones or tablets may not be kept on your person and must be placed in your 

 locker before registration. Phones must be off during the school day. 
 

12.1.3    Phones or tablets may not be on your person during tests and exams. 
 
12.1.4     Phones and other items that are confiscated and placed in the school safe until the end 
     of term if seen on your person during the academic day. 
 
12.1.5     The school will NOT be held responsible for lost/stolen phones or tablets. 
 
12.1.6     No blue tooth speakers may be used. Before and after the school day, earphones 

 must be used if listening to music. 
 

12.1.7     A teacher may give permission for a learner in Grade 10 -12 to use a cellphone during      
 a lesson on condition this does not set a precedent for cellphone use after the  
 permission is given. Grade 8’s and 9’s may not use their cellphones/tablets during the      
 academic day for any reason.  
 

12.1.8   Learners may make use of tablets with a teacher’s permission when using e-books,   
otherwise, the same rules applies as for a cell phone.  Tablets must have the guardian’s 
approval and have protection against access to inappropriate sites. Teacher’s reserve 
the right to check correct use of tablets. 
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12.1.9   MCS reserves the right to specifically search any learner’s cellphone upon suspicion of  
  possession of inappropriate or damaging material. A learner may be obliged to enter    

   their password for this purpose. 
 
13.        Confiscated items: 
 
   Confiscated items, will have to be collected from the office by a parent. Refer to section 
   12.1.4 for rules pertaining to confiscated cell phones and tablets. 

 
14.   Social Media: 

 
14.1   The School has Facebook Pages and Instagram, a website and D6 School  
             Communicator. The School uses photos taken at school and during various school   
             activities on these sites.  Parents must request in writing if they do not wish for the child   
             to appear on any of the above sites. 

 
14.2     The misuse of social media aimed at either the School or any of its members is a major 

 offense in the line of 11.3.14. Social media is also covered in our internet usage policy. 
 Any images, content or comments that bring the school or teachers into disrepute may    
 not be shared digitally or on social media. The presence of this type of content, even if   
 not shared, will result in disciplinary action. 

 
 15      Responsibilities of Parents with respect to the Code of Conduct: 
 
           The ultimate responsibility for learner’s behaviour rests with their parents or guardians      
 It is expected that parents will: - 
 

a) support the school, and require learners to observe all school rules and regulations and 
accept responsibility for any misbehaviour on their part 
b) take an active interest in their children’s schoolwork and make it possible for the 
children to complete assigned homework 

  c) parents should be actively involved in the school  
 
 
16       Appeals and Grievance Procedure: 
 
 An Appeals and Grievance Procedure is available to all pupils of the school. This may be 

obtained from the respective HOD. 
 
 
17.      Review of Code of Conduct: 
 
 The management will review this Code of Conduct on an annual basis. 
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PROCEDURE FOR DISCIPLINARY ACTION AGAINST LEARNERS FOR MAJOR 
OFFENCES 
 
1. Parental notification – verbal or written 

      Record on learner’s file 
 

2. External suspension pending a disciplinary hearing 
 

Based on reasonable grounds and intended as a precautionary measure, the Principal or 
Head of Discipline may suspend a learner from attending school for up to five school days 
if such learner is suspected of having committed serious misconduct.    
 

3. Disciplinary hearing 
 
3.1 Preliminary inquiry 
 

When a learner is suspected or alleged to have committed serious misconduct the school 
Principal may appoint an investigating officer.  The latter will collect information for the 
school Principal to decide whether a disciplinary hearing is warranted. 
 

3.2 Hearing 
 

3.2.1 The investigating officer shall draw up an allegation document, and the parents and 
learner shall receive written notice of the allegations and the date, time and venue of the 
hearing.   
 

3.2.2 The notice must contain sufficient information on the date, place and nature of the alleged 
transgression. 
 

3.2.3 At least 48 hours must lapse between the delivery of the notice and the hearing. 
 

3.2.4 The Principal or her delegate shall appoint the Disciplinary Committee.  The Disciplinary 
Committee shall consist of 1 chairperson so appointed by the Board of Governors.  The 
chairperson(s) may, but are not obligated to be members of the Board of Governors.  The 
Disciplinary Committee shall have the power to take charge of and finalise the disciplinary 
hearing, as if it has been done by the Board of Governors themselves, and shall be 
entitled to do everything that the Board of Governors may do in terms of applicable 
legislation, including imposing and enforcing any sanction and/or expulsion. 

 
3.2.5 The learner must be assisted by his / her parent or guardian.  

 
3.2.6 Apart from minor learners’ right to testify through and intermediary, minor learners (either 

accused or witnesses) will also be entitled to be assisted by their parents or an educator 
of their choice during disciplinary proceedings.  However, a person who assists a learner 
may not answer any questions on behalf of the learner or address the Disciplinary 
Committee. 

 
3.2.7 Learners who are involved in disciplinary proceedings shall also be entitled to receive 

support, advice and counselling from educators who have been appointed for such 
purpose by the school Principal, provided that such educator may not assist the learner at 
the disciplinary hearing, unless the parent of the learner authorises the educator to do so. 
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3.2.8 Should the learner and / or his / her parents fail to attend despite proper notification, the 

hearing may proceed in their absence. 
 
3.2.9 The hearing must be fair and just.  The prosecutor and learner (or the learner’s 

representative on behalf of the learner, if applicable) must be afforded the opportunity to 
put forward their case, may put questions to witnesses, may call witnesses, and may 
scrutinise or table documents related to the matter. 

 
3.2.10 The chairperson shall also be entitled to call witnesses, request additional witnesses or 

testimony, put questions to the witnesses, or investigate or have investigated further any 
aspect that could promote fairness and justice. 

 
3.2.11 After testimony has been heard, the chair shall decide whether the learner is guilty or 

innocent.  For this purpose, or for the purposes of settling any dispute that may arise 
during the proceedings, the committee shall be entitled to adjourn for a reasonable period 
of time in order to consider his ruling.   

 
3.2.12 Should the learner be found guilty; both the learner and the prosecutor shall receive 

another opportunity to testify and / or make representations on mitigating and aggravating 
circumstances that the chair needs to consider in order to impose an appropriate 
sanction. In order to consider an appropriate sanction, the committee shall be entitled 
again to adjourn for a period of one day.  Such consideration shall occur behind closed 
doors and may be attended by committee members only. 
 

3.3 Finding and sanction 
 
3.3.1 In case of a guilty finding, the Disciplinary Committee’s ruling, including the imposed 

sanction, must be communicated in writing to the learner and his / her parents as soon as 
reasonably possible. 

 
3.3.2  No further consultation will be adhered to, except where an appeal has been made. 
 
 
4. Internal appeal 
 
4.1 In the event of a sanction being imposed by the disciplinary tribunal, the following internal 

appeal procedure applies: 
 

4.1.1 An appeal must be made in writing against the guilty finding, imposed sanction, or both, 
within 24 hours of receiving written notice of the outcome. 

 
4.1.2 The notice of appeal must clearly outline the grounds for the appeal. 

   

4.1.3 The chair of the Board of Governors must appoint an independent qualified person who 
acts as a lawyer and is not a member of the Board of Governors, within 48 hours of 
receiving the notice of appeal.   The members of the Disciplinary Committee who had 
heard the matter may not serve on the appeals committee as well. This shall be at the 
expense of the parent. 
 

4.1.4 Within 72 hours of receiving the notice of appeal, the other party shall be entitled to make 
representations in response thereto to the new chairperson. 
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4.1.5 The appeals committee must announce its decision to the parties in writing as soon as is 
reasonably possible. 
 

4.1.6 Upon noting an appeal in terms of this subsection, the enforcement of the sanction of a 
suspension is suspended, pending the outcome of the appeal. 
 

4.2  In considering the appeal, the chairperson may: 
 

(a) set aside or uphold the Disciplinary Committee’s guilty or not guilty finding 
and / or imposed sanction; 

 
(b) impose an alternative sanction (including a heavier sanction); and 
 
(c) deliver any other ruling that the appeals committee deems fair and just 

under the circumstances. 
 

 
 
5. General provisions 
 

The Principal and Chairperson is expected to keep proper records of the disciplinary 
proceedings.  For this purpose, Principal may appoint a person to minute or electronically 
record the proceedings.  Such a person shall not form part of the committee 
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COMPUTER AND INTERNET ACCEPTABLE USE POLICY EXPECTATIONS 
 
Pupils are responsible for appropriate behaviour on the Internet. Communications on the Internet are 
often public in nature and the school’s Code of Conduct and the general school rules for behaviour 
and communications will therefore apply. The use of the Internet is a privilege, not a right, and may 
be revoked if abused. Pupils are personally responsible for their actions in accessing and utilizing 
the school’s computer resources.  Pupils are advised never to access, keep or send anything 
that they would not want their parents or teachers to see.  It is expected that users will comply 
with the standards and rules set out below. 
 
SPECIFICALLY, ACCEPTABLE USES 
 
Students are expected to use this resource for: 
 

• direct educational purposes such as projects, orals and the like; accessing information for 
constructive interest and hobbies; 

• constructive communication with other groups under the supervision of the subject teacher or 
computer teachers. 

 
SPECIFICALLY UNACCEPTABLE USES 
 
Users are not to: 
 

• use any other student’s network password and thereby impersonate (and incriminate) any 
other user; 

• e-mail during lesson time unless directly asked to do so by the teacher in charge; 

• print directly off the Internet.  Pupils must learn to select information needed from the web 
page and copy into a Word document, which must be saved for later reference; 

• use offensive language or language which may be deemed offensive (profane, abusive or 
impolite language) in any written communication over the Internet; 

• attempt to access any sort of pornographic or sexually explicit material of any kind 
whatsoever, be it via E-Mail, the World Wide Web or any other Internet facility; 

• eat or drink in the computer rooms.   
 

USE OF THE SCHOOL’S INTERNAL COMPUTER NETWORK 
 
The pupils must appreciate the following: 
 

• Storage capacity is at a premium and pupils are to conserve space by deleting unnecessary 
material which takes up excessive storage space; 

• Pupils may never download or install any software onto computers.  All copyright rules 
must, therefore, be obeyed; 

• Pupils have full responsibility for their user details and must not share their passwords etc. 
with anyone. Any violation of any part of this policy, that can be traced to an individual 
student, will be treated as the sole responsibility of that student or students. 

• The IT Department staff have the right to monitor files stored on pupils’ respective accounts. 
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COMPUTER AND INTERNET ACCEPTANCE USE POLICY 

PARENT AND PUPIL AGREEMENT FORM           2024 
 
 
 
 

 
PARENT/GUARDIAN 
 
As parent/guardian of a pupil at Maritzburg Christian School, I have read the ‘Acceptable 
Use Policy’ and information about the appropriate use of the computers at the school and 
I understand this agreement will be kept on file at the school. 
 
My daughter / son will use the Internet facilities at school according to the ‘Acceptable 
Use Policy’ rules. 
 
 
PARENT/GUARDIAN NAME (PRINT):  
 
____________________________________________________________________ 
 
 
PARENT/GUARDIAN SIGNATURE:     
 
____________________________________________________________________ 
 
 
DATE: ____________________________ 
 
 

 

 
PUPIL 
 
As a user of the school computer network, I agree to comply with the ‘Acceptable Use 
Policy’ rules and to use the computers and Internet in a constructive manner.   
I understand and accept that any violation of these rules and regulations will result in 
loss of computer and network privileges: 
 
 
STUDENT NAME (PRINT): ______________________________________________   
 
 
GRADE:   _____________ 
 
 
STUDENT SIGNATURE:     ______________________________________________ 
 
 
DATE: _______________________________ 
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Code of Conduct 
                                      (Acceptance of Term thereof)                             2024 

       
 
I               
(Name and Surname), The parent(s)/legal guardian of 
 
              
(Learner’s name) 
 
Acknowledge that I / we have read the Code of Conduct of Maritzburg Christian School. 
 
By signing this acceptance, we agree to abide by its terms.  
We also provide consent for our child to appear in photos on the school’s website and Facebook 
page as well as on the D6 communicator. 
 
 
Signed on      (date) at                                     (place) 
 
 
PARENT/GUARDIAN NAME (PRINT):  
 
___________________________________________________ 
 
 
PARENT/GUARDIAN SIGNATURE:    ______________________________________________ 
 
 
 
LEARNER NAME (PRINT): ______________________________________________________ 
 
 
LEARNER SIGNATURE:    ______________________________________________ 
 
 
 
GRADE:    


